MEMORANDUM OF AGREEMENT

TO:
Rich Katz

NASA Office of Logic Design

Goddard Space Flight Center

Greenbelt, MD  20771
FROM: 
Linda Hicks, Director of Special Events, NASM

DATE:
May 19, 2005
We are delighted to express the National Air and Space Museum's gratitude for your interest in the Museum, and for your generous pledge of $20,000.  It is traditional that donors at this level are invited to co-sponsor an event with the Museum in celebration of such a gift.  At your request, the entire flagship museum on the National Mall has been reserved for the enjoyment of up to 500 guests for an event on September 28, 2006 from 7:00pm to 10:00 pm (excluding galleries under renovation or used for your event’s catering kitchens).  Please note an increase in guest count will require an increase in contribution.
This memorandum shall serve as our agreement according to the following terms:

1. Enclosed is a copy of the Museum’s Special Events Policy, along with the Smithsonian Institution’s Form 600 (“Application for Facilities for Special Events”).  Please note that all written or visual materials, including the invitation, produced by you for distribution at this event or about the event, must be submitted in advance for approval.  No use of the Smithsonian’s name or logo may be made without the Museum’s prior approval.

2. If the information in this correspondence and terms contained in the enclosed documents meet with your approval, please return the following by June 2, 2005 to confirm this date. Please make the check out to the National Air and Space Museum, Smithsonian Institution, and send via express mail to Linda Hicks, Director of Special Events, National Air and Space Museum, Independence Avenue at Sixth Street, SW, Washington DC, 20560.

· $5,000 non-refundable deposit to secure the date

· Signed SI 600 Form (“Application for Facilities for Special Events”)

· Original signed letter of agreement (below)

3. Please arrange for the non-refundable contribution check, in the amount of $15,000 ($20,000 less $5,000 deposit), to arrive by August 17, 2006 (no later than six weeks prior to the event).

4. This gift is all-inclusive and non-refundable; the Museum will absorb all in-house operational costs for this event, including building maintenance, security, electrician, engineer, audio-visual, plant rental, and Theater use.  While such occasions are rare, the Museum is not responsible for any disruptions that may occur due to mechanical difficulties, Museum emergencies or unanticipated events beyond the NASM's control.

A special event coordinator on my staff, will work with you on the details, protocol and logistics of the event.  If you have any questions or need additional information, I can be reached on (202) 633-2340.  We look forward to working with you and thank you again for your interest and support of the National Air and Space Museum.

►
I agree to the Smithsonian’s terms and conditions stated in the Memorandum of Agreement, SI Form 600 and Special Events Policy for this co-sponsored event at the National Air and Space Museum on September 28, 2006.

_________________________________________________________
________________________

Rich Katz/Goddard Space Flight Center



Date

Enclosures:
NASM Special Events Policy, SI Form 600 (“Application for Facilities for Special Events”)







